HOW TO PURCHASE & PRINT IMAGES FROM ECOMM

To purchase an image click the appropriate button at the top of the image in
the image viewer. (selected pages refers to images selected in the thumbnail list
on the left.
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Once all needed images are in the shopping cart. Click Shopping cart at the top.
This is how the document appears in the shopping cart. Purchase Selected Page
or Purchase Document jumps the user directly to this page.
From here the user must select form of payment on the left.

H 1 item Last Purchase: Receipt 23007 ($1.00) | Purchase History
1| summary CONTENTS

Subtotal $1.00

Shipping/Handling 50.00 Documents And Images

Senvice Fee(s) 50.00

Total $1.00 Land Records Image View Document Remove From Cart

Book: 393 Page: 223 Seq: 1
Price Quantity Ext. Price Parish Job Reference Date Added
PAYMENT OPTIONS £1.00 1 51.00 Calcasieu Parish, Louisiana /3/2012 11:35:35 AN

© Prepaid - Prepaid for testing (59.00)

O \yShusbon PayPal,

The safer, easier way to pay

IManage Prepaid Account(s)

»




Once form of payment is selected. User is able to click Process Payment.

Shopping Cart =TT RGCES TR T

1 item Last Purchase: Receipt 23008 ($1.00) | Purchasq
SUMMARY CONTENTS

Subtotal $4.00

Shipping/Handling $0.00 Documents And Images

Senvice Fee(s) §0.00

Total $4.00 Land Records Image  View Document Remove From Cart

s Book: 3218 Page: 885 File # 2742903 Seq: 1, 2, 3, 4
Price Quantity Ext. Price Parish Job Reference Date Added
PAYMENT OPTIONS $1.00 4 $4.00 Calcasieu Parish, Louisiana 8/3/2012 11:59:54 AN

® Prepaid - Prepaid for testing (58.00)
© | Checkout PayPal’
The safer, easier way to pay

IManzge Prepaid Account(s)

FO Process Prepaid Deduction ]

LY

L2007 . 2042 Coit Shail

Once payment is made_the screen gets confusing!

Users can click Image viewer or Purchase History.

alcasieu Parish, Louisiana Clerk of Court - H. Lynn

Shopping Cart ECGRGESENGTEE SEN T
Receipt 23009 Back to Shopping Cart | |F’urthase History

Shopping Cart (empty) Prepaid Bal

| —
Your purchase in the amount of $4.00 has been processed. Your receipt number is 23009.
Username Purchase Date Time Receipt Number Source Computer Payment Method Amount Days Remaining
mirsphardy 8/3/2012 12:00 PM 23008 192.168.123.133 Pre Paid $4.00 15
Item Description Price/Unit Quantity Ext. Amount Job Reference

Land Records Image Book: 3218 Page: 885 File # 2742903 Seq: 1, 2,3, 4 $1.00 4 $4.00

To print this receipt, click here_

= To print your images, click the icon or the Print All Images button in the imag

= The documents associated with this transaction will remain available to you for 15 day(s) from the Purchase Date. To access them at a later time, select Purchase History under the My Account menu option in
the top banner

Clicking Image Viewer brings the first image up in the window where they can
print.

Users that have more than one image | usually instruct to click Purchase History.
Purchase History

When you first go into Purchase History all fields are blank. Click Search
Transactions.

Calcasieu Parish, Louisiana Clerk of Court - ccount  Sign Out

| E— Shopping Cart (empty) Prepaid Balance - $4.00
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Transaction Date ~ FROM THRU Amount  FROM T0 Reference

L] Search Transactions H Reset ]




You have the option of selecting date ranges, payment type, and other filters but
if you just click search transactions all transactions will list in historical order
newest first.

Next to each image purchased is a link to open the images, printing is done from
the printer icon inside the image viewer.

Calcasieu Parish, Louisiana Clerk of Court - y Ac Sign Out
H. Lynn Jon

Shopping Cart (empty) Prepaid Balance - $4.00
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Purchase History Return to Previous Page

Receipt Number | Line ltem All [V]F'aymem Type All [V]
Transaction Date  FROM | THRU | Amount  FROM | TO | Reference |
L [ Search Transactions ] [ Reset ] [ Export To Excel

* Days Rem indicates the number of days remaining that the images associated with a transaction can be accessed.

Days Rem

Receipt Date / Time Line Items Payment Account Amount | Reference

Book: 3218 Page: 885 File #: 2742903 Seq: 1. 2,

23009 8/3/2012 12:00 PM 34 Pre Paid Prepaid for testing $4.00 15

23008 8/3/2012 11:37 AM Book: 393 Page: 223 Seq: 1 Pre Paid Prepaid for testing §$1.00 15

23007 8/3/2012 11:35 AM Book: 393 Page: 223 Seq: 1 Pre Paid Prepaid for testing §$1.00 15
8/3/2012 11:33 AM ** 6 Months (51.00 per page) ** Expire Date 01/30/2013 /A
8/3/2012 11:31 AM ** Adjusted PrePaid Amount ** BY ADMIN user navallee $10.00 /A

8/1/2012 8:46 AM  ** Grandfathered (§100/month) ** Expire Date 08/02/2012 NiA



